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Meeting Agenda Template 

Mentee:           

Mentor:        

Date: _________________________ 

Time: ________________________ 

Place: _________________________ 

 
• Meeting Topic:  
 
• Goals for this meeting: 

 
o 1 
o 2 

 
• Discussion for this meeting: 

 
• Action Items from Meeting: 

 
o 1 
o 2 

 
• Plan Next Meeting 

o Place 
o Date 
o Time 

 
Don’t Forget to Checkout Our Mentoring Toolbox on the Ohio Chapter WiNUP website 
(http://winupoh.org/)  Link: 
http://winupoh.org/member/mentoring_toolbox/mentoring_toolbox.html 
 


